Updating Entourage Reply and Forward Settings

1. Go to the Entourage menu and select Preferences from the drop-down menu.
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2. Click on Reply & Forward in the left column. On the right side of the window, you should see Mail
Attribution settings.

2 If the radio button Place reply text at top of message and included this attribution line: is set
as below you do not need to change anything as your address will automatically have
changed to first.last@csn.edu.

Preferences
¥ General Preferences F Reply & Forward
@ . Gernen) E Include entire message in reply
® Address Book = : :
|| Use guoting characters when forwarding
® Calendar et
® Fonts @ Reply to messages in the fermat in which they were sent
® speling | Reply using the default account
®  Notification
Mail Attribution
® Security
®  Sync Services :; Use none
¥ Mail & News Preferences @ Place reply text at top of message and include this attribution line:
® Read = = :
8 e On [DATE], "[NAME]" «<[ADDRESS|> wrote: ()
® Reply & Forward @ Place insertion point before guoted text
®  view

~, Place reply at top of message and include From, Date, To, and
“~ Subject lines from original message

News Attribution

Prefix my replies with:

On [DATE, in article [ARTICLE], "INAME]" <[ADDRESS]> wrote: B

( Cancel ) 0K
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3. If you had manually entered text including your old ccsn.edu address, enter your address in the
brackets as first.last@csn.edu. You can enter any other text you like as well.

Mail Attribution

_ Use none

E'.l Flace reply text at top of message and include this attribution line:
On ['DATE]. *[first]” -ﬁ[ﬁrst.last@ccsn.edu:- wrote: E]

E Place insertion point before quoted text

~ Place reply at top of message and include From, Date, To, and
—' Subject lines from original message

4. Click OK.

The new reply and forward settings will be saved.
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