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Windows 11: What's New 
Quick Reference Guide 

The New Start Menu 
Using the New Start Menu 

Use the Search field at the top of the Start 
menu to search for apps and files on your 
computer, as well as information on the 
internet. 

The Pinned Apps grid gives quick access 
to the apps you use the most. 

The All Apps list displays every app 
installed on your computer. Click the All 
Apps button to display the list. 

The Recommended Apps and Files 

so that you can jump right back in. This list 
will be empty at first, and fill with items as 
you use your computer. 

Click the User Icon to sign out, switch 
users, lock your computer, or change your 
account settings. 

Click the Power Button to put your 
computer to sleep, shut it down, or restart 
it. 

All Apps Button Search Field Pinned Apps 

User Icon Power Button Recommended 
Apps & Files 

The Redesigned File Explorer 
Using the New Toolbar 

The ribbon from previous versions of File 
Explorer has been replaced by a toolbar, 
with icons for common commands. 

Buttons on the toolbar allow you to cut , 
copy , and paste , as well as 
rename , share , and delete files 
and folders. You can also sort files and 
folders and change views. 

New contextual buttons will appear on the 
toolbar, based on what is currently 
selected. 

Additional commands can be found in the 
See More 

The right-click menu has also been 
redesigned with a similar look. Some 
common commands appear as a row of 
buttons at the top of the menu (or at the 
bottom, if the menu appears near the 
bottom of the screen, so that the buttons 
are closest to the mouse cursor). Select 
Show More Options in the right-click 
menu to see the classic right-click menu 
with additional options. 

New File or 
Folder Toolbar 

Contextual 
Buttons 

See More 
Button 

Status Bar 
More Options 

Menu 
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Notifkations 

./) Focus assist settings 

• On~rtve X 

You are now syncing ·oneDrive • Cusu 
You can edit files rn "OneDrive Cus101 

Friday, January14 

January2022 

'" Mo T, w, Th ,, .. 
26 29 

10 11 12 13 • 15 

16 17 16 19 20 ,, 22 

23 24 25 26 27 26 29 

30 31 

~ O•• ~ g,~M 
11" 2 

The top panel shows notifications you've 
received and haven't interacted with yet, 

Click a notification's 
particular notification. Click an app group's 

t X 

Enroct• □□□□ 
nents 

~BBB 
Hover your mouse cursor over a window's 

Click window thumbnails as they're shown to fill 

2.54PM .... ❖ 
'""'""' No1con~ Alrplanemode 

., l) # ► 

9.1111")'- fo<1nHsis1 AcceulbQ!ty 
Ill•• 

-q. ----•----
C 1111 .!, 

"' -----•--- ) 

·----
[];I 

on your computer's capabilities. ( •n) button and select 

( •n) button for a 

features, remove ones you don't need, and 
( •n) button for a 

a-M •- .--

,_.,...,._ 0 ==:.,..,._ 

,[)'--
Click and drag a window to another desktop's 

desktop's name text field to enter a text entry 

click a desktop's 

0 

button, then enter a contact's 

except for alarms that you've set. 

The Updated Notification Center 

Click the Date and Time on the end of the 
taskbar to open the Notification Center. 

grouped by the app that triggered that 
notification. 

Close button to clear that 

Close button to close all of the notifications 
from that app. Click the Clear All button to 
clear all of the notifications at once. 

The bottom panel displays a calendar for the 
current month. 

Arrange Windows with Snap Layouts 

Maximize button to reveal the Snap Layouts 
menu. 

Select a region in a snap layout to place the 
current window in that position. 

in the other regions of the snap layout. 

Hover your mouse over the taskbar app icon of 
an app in the group, then select the Snap 
Layout group to bring all its windows back to the 
front. 

The Quick Settings Menu 

Click the Network, Volume, and Battery 
status icons to open the Quick Settings menu. 

Toggle switches for various features are based 

Click a toggle switch to enable or disable that 
feature. 

Use the sliders to adjust screen brightness and 
volume. 

Use the Edit Quick Settings button to add new 

change the layout of the buttons. 

Click the Settings button as a shortcut to the 
Settings app. 

The Redesigned Settings App 

The Settings app has been redesigned to make 
it easier to find the settings you need. 

Use the Search field to search for a specific 
setting. 

Click a category in the left pane to display its 
settings. 

Click a settings subcategory to view its settings. 

Click in the heading to move up a level. 

Built In Teams Chat 

Click the Chat button on the taskbar to open 
Teams. 

Click the Chat 
name, phone number, or email address to start 
a new chat. 

Select a chat from the Recent list to resume it. 

The Widgets Board 

Click the Widgets button on the taskbar to 
display the Widgets board. 

Click some information in a widget to see more 
about it. 

Click the More Options 
a new size for a widget. 

Click and drag a widget by its titlebar to move it 
around the Widgets board. 

Click the More Options 
widget, then select Customize to change its 
settings. 

Click the More Options 
widget, then select Remove Widget to remove 
it from the Widgets board. 

Click the Add Widgets button, then click a type 
of widget to add it to the Widgets board. 

The Updated Task View 

Click the Task View button on the taskbar to 
display Task View. 

Click the New Desktop button to add a new 
virtual desktop. 

thumbnail to move it to that desktop. 

You can rename virtual desktops. Click a 

mode, then enter a new name. 

You can now give each virtual desktop a unique 
background image. Right-
thumbnail and select Choose Background to 
open the Settings app to the Background 
settings. 

Focus Sessions 

Click the Network, Volume, and Battery icons 
to open the Quick Settings menu, then click the 
Focus Assist button to cycle through Focus 
Assist modes. 

Priority Only will hide all notifications 
except those that are set as High Priority. 
You can choose which notifications are high 
priority in the Focus Assist settings in the 
Settings app. 
Alarms Only will hide all notifications 
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Clrl +All* M 

Open Snap Layout$. U~ I~ a1Tow-lcey 10 se1= a $nap 
lilt 

Open Ale Explorer 

Cren!e a nevi' vl1111al desktop 

Swicct, b tw oo Virtual d0$k\ops in ord01 oS 1iirt 
(tl'.tote<I 

Move the adM!' app wfndow from OJ>e monitor lo 
{ll"IOlh~ 

lockSOl'OOP 

Open lhe ' i'ndaoYS search bar 

Fundion 

Tum Mag_nltier oH 

Opon Mag nllier seulngs 

f>{ln in lhO dira<;CiOn Of lhO lllfOW keys 

ln,,.ell co.'lors 

SiNflch to full screen view-

Resize Ille lens v&h lhe l<eybollrd 

Ouk;lo;ly s.ee lho e-nl1re dKkt,op when us,ing Cull SQl"oen 
~ 

OCSN 
Shortcuts for Exptoring Files 

Sl'tOil"ICll.lt J{C)' Funclion 

VII~• E Open file E:i-;plorc!t" 

Clll•N 0pon O 11\CS\i File l:x"p~r wiDdow when In File ex-~~ 

Otl+E Access lhe File Explorer scim,h bar 

Ctd•W CIO:s,c IM 4etiV-!: wii\dQ•.-, 

Clll + mouse soroU Change the f■le n.lldl 1olcte.r view 

1'4 s.. d1 t<:i lldd'1o~ti0n b r 

FS ~r.c:tti F~ l:lcplorcr 

FG S>.wtch between, I.he lcrilllghl pane 

M•D S!::1(1(;1 Md10'$S. l).Qr ·l'(,r l'iilo cxl)k>rcr 

CM+ Sllllt + N Cr~ 11, n-1okl,er 

+P ShowlHkle prowow p11nel fn Rl'.e Explour, 

All• en,QI' Opel'> me />n)pcYlic.1, n,cm.i t:or I.be s~IXI ,tcm 

Stiltt+FtO Show the cll!!ssk: oonwxt menu for dw-selected item 

M ~Miligll'I AfJ(:/1,'J Goto 11\c OO>tl or prev.io-Us (Olde,· 

.All+ Up /mow ·Go to lhe pnronl fokle~/dlrecloty 

Num l.«ik • plus. ~n, ( ) c';,;p,oud lh<l $<'f,Q,C1od fOldor 

N1,1n1 l.o<l< • ml111Q $Ign-H CQll~p:$1.' Ibo $-Q~l<XI lolde, 

'Ir• ,...,. . . . li,-- ■ ]I 1,1'= • 1·•• '-.1,TJIM'::..1.. .... 

D~i11ed Acti:on. '101.111:hwrttn (;1;?stu1ie 

Solie'et iin item Tnp •~ s.:roon 

SCt¢I 
Plm;e-IWo fi119eB on the s~ro<in 1100 slide loo:rlrnntally 
01t '1(1'1ico11y 

Zooiminorout 
Place two llngeB on I.he s~roen aind pineh Fn <l'I s.!mt<:h 
o,ut 

Sraown'll0r• (Ortlm ndS 
~ 111'14 t.ol<J the ii m lli~ ,'jg'hl-,cllclc/ng) 

Strow 1111 open V<fndows Svd,pewithUvc • 1ng,m; up on lho Krocn 

$111QW Ille- dC$.I/.\QJ) ~ vllth nvcc-fiDgC1$ oown on the ~,:rwn 

Sv&ch to 100 ln~t open Swipe w1th lhroe ,nge;r:s lo lhe lefl or righl ol the 
l!lpp s.cmcn 

0ti n NoliiliC!Ui\)ilS. ~i\~1 
Swipe with on l'ir;igm fn rrom Ilic 1igh1 od5J.'O cir tho 
s.erwn 

Scewldgots Svd,pe'l'l'ith one r;ige1 ITT IIOITI llne le.fl edge ol s.cre-on 

$.-Mell <!~k:tops $wipe-with l01t1t fi119cr$ to UlC ICI\ ~ rig:1lt o4 ll.e ,tel'C()n 

'lo open the Sciuing.s a_pp. righl-click on lllie S1 rtiliJ 1)1.mon on 1hc 
I ·kbar to ope111he Siar! m..:mi. El.co cli!OOS~ Setting.,;; r l)fil:' 1h..: 
WJ I+ l lke:y, 

i11i;:. . 1ire ·s "i\ll + 
. . . iek Sellin_ b11tton ·: 

uick Set1ing.s 
"t Edit 
mo a bnt1011. sck:cl I npin in ii upper-right corn.c:r 

dd :i lm1101 el«.'t .dd 1111d c:hoo • d1~ scuing( ) you want 10 add 

Windows 11: 
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